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THE CONSTITUTION OF INDIA

PREAMBLE

WE, THE PEOPLE OF INDIA, having solemnly resolved to constitute India into a 'SOVEREIGN
SOCIALIST SECULAR DEMOCRATIC REPUBLIC and to secure to all its citizens :

JUSTICE, social, economic and political;

LIBERTY of thought, expression, belief, faith and worship;

EQUALITY of status and of opportunity; and to promote among them all

FRATERNITY assuring the dignity of the individual and the” unity and integrity of the Nation;

IN OUR CONSTITUENT ASSEMBLY this twenty-sixth day of November, 1949, do HEREBY ADOPT,
ENACT AND GIVE TO OURSELVES THIS CONSTITUTION.

1. Subs, by the Constitution (Forty-Second Amendment) Act. 1976, sec. 2, for "Sovereign Democratic Republic” (w.e.f. 3.1.1977)
2. Subs, by the Constitution (Forty-Second Amendment) Act. 1976, sec. 2, for "unity of the Nation” (w.e.f. 3.1.1977)

THE CONSTITUTION OF INDIA

Chapter IV A
FUNDAMENTAL DUTIES
ARTICLE 51A
Fundamental Duties - [t shall be the duty of every citizen of India-

(a) to abide by the Constitution and respect its ideals and institutions, the National Flag and the National
Anthem;

b) to cherish and follow the noble ideals which inspired our national struggle for freedom;

(

(c) toupholdand protect the sovereignty, unity and integrity of India;

(d) todefend the country and render national service when called upon to do so;
(

e) topromote harmony and the spirit of common brotherhood amongst all the people of India transcending
religious, linguistic and regional or sectional diversities; to renounce practices derogatory to the dignity of
women;

() tovalueand preserve the rich heritage of our composite culture;

(@) to protect and improve the natural environment including forests, lakes, rivers, wild life and to have
compassion for living creatures;

(h) todevelop the scientific temper, humanism and the spirit of inquiry and reform:
(i) tosafeguard public property and to abjure violence;

(j)  to strive towards excellence in all spheres of individual and collective activity so that the nation constantly
rises to higher levels of endeavour and achievement;

(k) to provide opportunities for education to his/her child or, as the case may be, ward between age of 6 and
14 years.

Subs, by the Constitution (Eighty-Sixth Amendment) Act. 2002.
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Library is the heart of an academic Institution. Library, Faculty and Students complete a trinity
of learning process. It just not only performs the function of acquisition, preservation and
dissemination of information/knowledge but also provide inputs to help overall personality
development of a student. The modern days Libraries require highly skilled
manpower/workforce to maximize the library services and to reach out the users to fulfill their
information needs. The aim of the library profession is to provide relevant
information/knowledge/document to the right user at the right time with the positive
attitude.

The field of library and information science are changing rapidly. Recent developments in the
field of Information Technology particularly INTERNET has forced libraries to redesign the new
ways of information collection, storage, analysis and dissemination. Libraries now repackage
information contents from various sources available online as well as in print to serve the users.
Libraries are no more just a store house of reading material. It is a lifelong learning system
which in partnership with Faculty enhances the knowledge / skills of a student. Inresponse to
the demand for a large number of trained personnel in libraries, library and information
centers, CBSE has undertaken the ambitious project of introducing competency based
Vocational Education in its affiliated schools. Taking cue from this need, a new course on
Library and Information Resources Management (LIRM) is being launched that will help students
to join the industry after Class Xll or to pursue higher education in this field.

The Board is grateful to the members of the Committee of Course for their advice, guidance
and total commitment towards development of this course. We are indeed indebted to these
academic advisors who have lent us the benefit of their rich and insightful experience. | would
like to appreciate Vocational Education Cell, CBSE; for coordinating and successfully
completing the work.

Vineet Joshi
Chairman, CBSE
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General Instruction to the Students
1. Library Science paper -ll deals theoretical and practical part of cataloguing,

classification and subject heading.

It is expected that students should have analytical mind for classifying the documents/
books and finding out the subject heading of the given book.

The student must know the first and second summary of the class given in the volume 1
of DDC - 19"ed.

The student must know the rule described in AACR -ll for cataloguing of books.

The student must have ability to handle the Sears list of subjects heading to find out the
subject.

Each student must visit the technical section of the library during the study tour and
note down the classification and the cataloguing methods of that library and then
discuss within a group to find out the difference of what they studied and what actually
is being done in the library.
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S. No. | Unit/Chapter Name Duration | Key Learning Objectives
1 Library Cataloguing: 20 Hrs. e Basic concept of cataloguing
introduction, Need and e Need and purpose of cataloguing.
purpose e Structure of main entry in AACR -2
format.

2 Cataloguing Methods and | 20 Hrs. e Basic concept of different types of

formats catalogue codes.

e Structure of main entry with eight
parts.

e Format of MARC 21.

3 Indexing and Subject 8 Hrs. e Basic concept of indexing languages

headings and indexing systems.

e Different types of indexing system, eg.
Chain procedures, PRECIS, POPSI etc.

e Differences between KWIC, KWOC and
KWAC

e Basic Concept of LCSH and SLSH

e Know to derive subject heading.

& Library Classification 10 Hrs. e Basic concept of Library Classification.

e Need and purpose of library
classification

e Basic concept of APUPA

5 Introduction to various 20 Hrs. e Awareness of different Classification
schemes of library schemes
classification, DDC, e Basic concept of main class.
concept of main Class, e Fundamental categories of main Class.

PMEST
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S. No. | Unit/Chapter Name

Duration

Key Learning Objectives

6 Technical Processing, 20 Hrs. e Basic concept of Physical Processing
Physical Processing, e Main role of Technical section
Records maintenance, e Basic concept of accessioning of books
Call Number and its e Components of Call number
components: Class
number, Book Number
and collection number

7 Identification of entry 20 hrs. e Entry elements for corporate author
elements in the name of e Rules for form of heading for personal
personal and corporate author
author e (reation of catalogue entries with the

help of AACR -2
8 Classification of 20 hrs. e Brief information about classification

documents using
DDC-19" edition

of a documents

e Basic concept of structure of Dewey
Decimal classification system

e Understand the process of assigning
the class number of a document with
the help of DDC - 19" ed.




